
To : ALL Students
From : Finance Office

Input of Bank Account Details

During your study period, the University may need to make various payments to you from time to time
(for example refund of scholarship, bursary, Undergraduate Hall caution money and other fees).  All
such payments will be made to you via bank autopay.  You are therefore strongly recommended to input
or update your local bank account details under “Study Record & Personal Particulars” in the BUniPort.

Please note that the bank account is only limited to savings and current account under authorised
bank institutions in Hong Kong. Moreover, students should not fill in their credit card account number
(including both Hong Kong and overseas cards) in the bank accounts information. If the student does not
have a Hong Kong savings or current bank account, student may consider filling in the Hong Kong
savings or current bank account number of his/her authorised recipients, either a friend or a relative and
inform that account holder accordingly.

For demonstration on inputting bank account details, please click HERE.  Should you have any enquiries
on the above, please contact Finance Office 24-hours student enquiry hotline at 3411-2266.

致 : 各同學

由 : 財務處

輸入個人銀行資料

同學在學期間，大學可能需要發放各類款項給同學，例如；獎學金、助學金、學生舍堂保

證金及其他退款。由於有關款項會以銀行自動轉帳方式發放，同學應於 BUniPort 內的“Study
Record & Personal Particulars”內輸入或更新你的本地銀行資料。

請注意銀行戶口只限於香港獲授權銀行機構的儲蓄及往來戶口。 此外，學生不應在銀行戶

口資料中填妥香港或海外的信用卡戶口號碼。 如果學生沒有香港儲蓄或往來銀行戶口，學

生可考慮填寫其獲授權收款人（包括朋友或親戚）的香港儲蓄或往來銀行戶口，並通知該

戶口持有人。

如需瀏覽有關操作示範，請按此。如對以上資訊有任何疑問，請致電財務處二十四小時學

生查詢熱線 3411-2266。
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https://ar.hkbu.edu.hk/f/upload/3420/update_personal_data.mp4
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1) Login to BUniPort or https://iss.hkbu.edu.hk/buam/signForm.seam by using your student id and
password (利用你的學生編號及個人密碼進入 BUniPort 或登入

https://iss.hkbu.edu.hk/buam/signForm.seam)

2) Select“My Profile”(選取“My Profile”)

https://iss.hkbu.edu.hk/buam/buam2/sign_in/index.seam?cid=10398
https://iss.hkbu.edu.hk/buam/buam2/sign_in/index.seam?cid=10398
https://iss.hkbu.edu.hk/buam/signForm.seam


3) Select“Study Record & Personal Particulars”(選取“Study Record & Personal Particulars”)

4) Starting to input or update your bank account information
(開始輸入或更新你的個人銀行戶口資料)

Please note that the bank account is only limited to savings and current account under authorised bank
institutions in Hong Kong. Students should not fill in their credit card account number (including both
Hong Kong and overseas cards) in the bank accounts information. If the student does not have a savings
or current bank account in Hong Kong, student may consider filling in the savings or current bank
account number of his authorised recipients, either a friend or a relative and inform that account holder
accordingly.



5) Select Bank (please ensure your bank code is correct)
選取銀行 (請確保你已輸入正確的銀行編號)
(You may refer to your bank statement / passbook for bank code or contact your bank for enquiry)
(有關銀行編號資料，你可參閱你的銀行月結單 / 存摺或聯絡你所屬的銀行查詢)

6) Input“Bank A/C No.”and“A/C Holder Name”(輸入”銀行帳戶號碼”及”戶口持有人姓名”)
[Bank A/C No. = branch code (3 digits) + account no. (7-9 digits)]
[銀行帳戶號碼 = 分行編號 (3 位數字) + 戶口編號 (7-9 位數字) ]
(You may refer to your bank statement / passbook for Bank A/C No. or contact your bank for enquiry)
(有關銀行編號資料，你可參閱你的銀行月結單 / 存摺或聯絡你所屬的銀行查詢)



7) Click“Save”for submitting your update (選取“儲存”以提交你作出的更新)


